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FINANCIAL AFFAIRS COMMITTEE MEETING 
 
 

MONDAY, MAY 19, 2014 
7:00 PM 
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OPEN MEETING 

 
 
 
 

AGENDA 
 

1) Review Invoices & Receipts 
 
 
 
 

 
Committee Members Include:   Donna Krueger, Chair 

 Deb Koncel 
Seth Pinter  
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REGULAR SCHOOL BOARD MEETING   
Monday, May 19, 2014 – 7:30 PM   
Colby District Education Center 

 
MEETING NORMS 

• The Board President will actively monitor our interactions. 
• We will actively listen and not interrupt others. 

A G E N D A: 
1. CALL TO ORDER / ROLL CALL  
2. PLEDGE OF ALLEGIANCE 
3. NOTICE OF POSTING 
4. PUBLIC PARTICIPATION 
5. BOARD COMMENDATIONS 

5.01 Student Board Representative Recognition 
6. INFORMATION ITEMS: 

6.01 Correspondence (If Any) 
6.02 Student Representative’s Report  
6.03 Superintendent’s Report – Steve Kolden [WASDA Report; Rural Schools Task Force; KEEP 

Newsletter] 
6.04 Strategic Planning Progress Monitoring 

7. CONSENT AGENDA 
7.01 Minutes from the April 28, 2014 Special and Regular Board Meetings 
7.02 Approve Board Member Attendance at Meetings Other Than Regular, Special or  

Committee Meetings 
7.02-1 Colby School District Celebration of Service – June 6, 2014 

 7.02-2 Others (If Any) 
7.03 Approve Board Member Expenses for Travel Outside the District 

7.03-1 Colby School District Celebration of Service – June 6, 2014 
 7.03-2 Others (If Any) 
7.04 Staff Resignations/Retirements/Leave Requests 
 7.04-1 Maureen Baumgartner, Colby High School Cook 
 7.04-2 Mary Klimpke, Colby High School Media Assistant 
7.05 Personnel – Transfers / New Hires 
 7.05-1 Jessica Pipkorn, Speech & Language Pathologist 
 7.05-2 Gloria Josephson, .34 FTE Occupational Therapist 
 7.05-3 Rose Kulas, Colby High School Cook 

8. REGULAR BUSINESS – CONSIDERATION OF: 
8.01 Agenda Items Moved From Consent Agenda 
8.02 Recommendation of Finance Committee 

9. DISCUSSION INFORMATION 
9.01 Consideration of Reports of Board Members’ Attendance at Seminars and Workshops 
9.02 2013-14 Budget Update 
9.03 2014-15 Budget Update 



505 West Spence St. • P.O. Box 139 • Colby, WI 54421-0139  
Phone 715.223.2301 • FAX 715.223.4539 

skolden@colby.k12.wi.us 

9.04 Consideration of Board Finance Worksession 
9.05 Student Accident Insurance 
9.06 2014 Summer School  
9.07 Technology Integration Plan for Chromebooks 
9.08 Administrative Procedure for Chromebook Adoption 

10. ACTION INFORMATION 
10.01 Accept An Anonymous Donation of $20,873.45 Specifically for Chromebook 1:1 

Implementation in the Fall of 2014 for the 7th Grade 
10.02 Adopt Technology Fee of $20.00 per Student for the 2014-15 7th Grade Class 
10.03 Approve English Language Art Curriculum 
10.04 Approve Staffing Plan for 2014-15 
10.05 Approve 1.78% Salary Pool Increase for Support Staff for 2014-15 
10.06 Approve 1.78% Salary Pool Increase for Executive Support and Administrative Staff for 2014-15 
10.07 Approve $75.00 per Meeting Stipend for Board Recording Secretary Effective July 1, 2013 

11. CONVENE TO CLOSED SESSION PER WISCONSIN STATUTES 19.85 (1) FOR 
THE PURPOSES OF:   
c) Considering employment, promotion, compensation or performance evaluation data of any 

public employee over which the governmental body has jurisdiction or exercises 
responsibility. 

f) Considering financial, medical, social or personal histories or disciplinary data of specific 
persons, preliminary consideration of specific personnel problems or the investigation of 
charges against specific persons except where par. (b) applies which, if discussed in public, 
would be likely to have a substantial adverse effect upon the reputation of any person referred 
to in such histories or data, or involved in such problems or investigations. 

The Board will consider:   
11.01 Agenda Items Moved From Consent Agenda 
11.02 Superintendent Performance 
11.03 Reconvene in Open Session 

12. THE BOARD WILL RECONVENE IN OPEN SESSION IMMEDIATELY UPON COMPLETING 
THE CLOSED SESSION TO TAKE ACTION, IF NECESSARY, ON SELECTED MATTERS 
DISCUSSED IN CLOSED SESSION. 

13. IDENTIFY ITEMS FOR NEXT AGENDA 
13.01 Schedule Meetings: 

13.01-1 Policy and Curriculum Committee Meeting – May 21, 2014 @ 7 PM  
13.01-2 Financial Affairs Committee Meeting – June 16, 2014 @ 7:00 PM  
13.01-3 Regular Board of Education Meeting – June 16, 2014 @ 7:30 PM 
13.01-4 Facilities and Transportation Committee Meeting – ? 
13.01-5 Personnel Committee Meeting – ? 
13.01-6 Board Budget Worksession - ?  

14. ADJOURNMENT 
 







































 
 

 SPECIAL MEETING MINUTES 
BOARD OF EDUCATION – SCHOOL DISTRICT OF COLBY 

MONDAY, APRIL 28, 2014 
COLBY DISTRICT EDUCATION CENTER 

 
The Special School Board Meeting on April 28, 2014, was called to order at 7:00 p.m. in the Colby 
District Education Center by Board President, William Tesmer.  Members present were Donna 
Krueger, William Tesmer, Cheryl Ploeckelman, Seth Pinter, Lavinia Bonacker and Eric Elmhorst.  
Also present were Superintendent Steven Kolden and Kristen Seifert.  Board member Deb Koncel 
and Student Board Representative Makala Bach were absent. 
 
The meeting notice was posted according to the requirements of the open meeting law. 
  
Mr. Tesmer, Board President called for the Election of Officers: 
Mr. Elmhorst nominated William Tesmer for Board President, seconded by Mrs.Ploeckelman.  
Motion by Mr. Elmhorst, seconded by Mrs. Ploeckelman, to close nominations and cast a 
unanimous ballot for Mr. William Tesmer for Board President.  Voice Vote.  Motion Carried. 
 
Mr. Elmhorst nominated Cheryl Ploeckelman for Board Vice President, seconded by Mr. Pinter.  
Motion by Mr. Elmhorst, seconded by Mrs. Bonacker, to close nominations and cast a unanimous 
ballot for Mrs. Ploeckelman as Vice President.  Voice vote.  Motion carried.  
 
Mrs. Ploeckelman nominated Eric Elmhorst for Clerk, seconded by Mr. Pinter.  Motion by Mrs. 
Krueger, seconded by Mr. Pinter, to close nominations and cast a unanimous ballot for Mr. 
Elmhorst as Clerk.  Voice vote.  Motion carried. 
 
Mrs. Ploeckelman nominated Donna Krueger for treasurer, seconded by Mrs. Bonacker.  Motion by 
Mr. Elmhorst, seconded by Mr. Pinter, to close nominations and cast a unanimous ballot for Mrs. 
Krueger as Treasurer.  Voice vote.  Motion carried. 
 
Mr. Tesmer, Board President, made the following committee and position appointments: 
      Donna Krueger as WASB Annual Meeting Delegate.  Alternate – Deb Koncel. 
      Cheryl Ploeckelman as CESA #10 Annual Meeting Delegate.  Alternate – Eric Elmhorst. 
      Bill Tesmer as Representative to the Colby IDEA Foundation, Inc. 
      Seth Pinter as Representative to the District Technology Committee. 
      Cheryl Ploeckelman as Representative to the ESEA Plan Committee. 
      Donna Krueger, Board Treasurer, as Pension Plan Trustee. 
      Kristen Seifert as Recording Secretary for Board of Education Meetings. 
 
Motion by Mrs. Krueger, seconded by Mr. Elmhorst, to designate the Nicolet Bank, Advantage 
Community Bank and Forward Financial Bank as depositories for school district funds; to designate 
Ruder Ware as the Legal Counsel to the District; to approve Johnson Block & Company for audit 
services; to designate the Tribune Phonograph as the official paper of publication for school district 
business; to approve the use of signature stamp/facsimile signatures for Board of Education 
officers.  Voice vote – Motion carried. 
 



 
 

Mr. Tesmer, Board President, appointed the following members to Board of Education Standing 
Committees: 
     Policy & Curriculum Committee – Eric Elmhorst, Chair, Cheryl Ploeckelman, Deb Koncel. 
     Facilities & Transportation Committee – Bill Tesmer, Chair, Lavinia Bonacker, Donna Krueger. 
     Personnel Committee – Donna Krueger, Chair, Lavinia Bonacker, Deb Koncel. 
     Financial Affairs Committee – Donna Krueger, Chair, Deb Koncel, Seth Pinter. 
 
Motion by Mrs. Krueger, seconded by Mr. Pinter, to approve the 2014-15 Board Meeting schedule 
including dates, times and places as presented.  Voice vote.  Motion carried. 
 
Motion by Mrs. Krueger, seconded by Mr. Elmhorst, to adjourn the meeting.  Voice vote.  Motion 
carried.   
 
Respectfully Submitted: 
 
 
 
 
Eric Elmhorst, Clerk Kristen Seifert, Recording Secretary 
 



 
 

REGULAR MEETING MINUTES 
BOARD OF EDUCATION – SCHOOL DISTRICT OF COLBY 

MONDAY, APRIL 28, 2014 
COLBY DISTRICT/EDUCATION CENTER 

 
The Regular School Board Meeting on April 28, 2014 was called to order at 7:30 PM at the Colby District Education 
Center by Board President, William Tesmer.  Members present were, William Tesmer, Deb Koncel, Lavinia 
Bonacker, Cheryl Ploeckelman, Seth Pinter, Donna Krueger, Eric Elmhorst.    Also present were Superintendent 
Steven Kolden and Kristen Seifert.  Absent was Student Board Representative Makala Bach. 
 
The meeting notice was posted according to the requirements of the open meeting law. 
 
Ms. Jane Fricke-Thieme and Ms. Kay Sheets spoke regarding agenda number 10.02 – Little Stars Staffing and 
distributed letters from concerned parents to the Board. 
 
The Board had a certificate of recognition for outgoing Board member, Mr. Todd Schmidt.  The certificate was 
delivered to him.  
 
The District received a thank you from the family of Mr. Dick Kilty. 
 
Mr. Kolden updated the Board that Board reimbursement forms will be available to complete and submit at each 
Board meeting; WASB survey at seat to complete and submit; there was a complaint filed by a high school teacher 
regarding the HS shop ventilation and the District has everything in place needed to fix this issue; Colby Elementary 
was recognized with a “Sugar Maple” certification; Colby Elementary Foster Grandparent “Grandma Kathy” was 
recognized for her 21 years in the Foster Grandparent program; the spring sports have buses with minimal students 
due to vans not being available or too many students for the vans; the 2014-15 garbage disposal service cost will be 
about one-third of the 2013-14 cost; the high school needs volunteers from the board to distribute diplomas at 
graduation. 
   
Motion by Mrs. Ploeckelman, seconded by Mr. Elmhorst to approve the Consent Agenda as presented: 
 Minutes from the March 17, 2014 Regular Board Meeting. 
 HS Spanish Club to Festival of Nations in MN – May 1, 2014. 
 MS Student Council and NJHS to Mall of America in MN – May 28, 2014. 

Board member, Cheryl, attendance and payment of expenses at the CESA 10 Annual Meeting – August 10, 2014. 
Board members, Cheryl, Deb, Lavinia and Eric, attendance and payment of expenses at the Clark County 
Schools Forum – May 5, 2014 
Resignation of Heidi Foemmel, HS/MS FACE/Health Teacher. 
Hire of Julie Wolf, Assistant Special Olympics Track and Field Coach. 

Voice vote - motion carried. 
 
Motion by Mrs. Krueger, seconded by Mr. Pinter to approve the receipts and invoices as presented. Voice vote – 
motion carried. 
 
Treva Brodhagen, Kris Woik, and Wendy Cihlar gave an overview of the English Language Art Curriculums and 
which curriculum the District is recommending to adopt.   
 
Mr. Kolden reviewed the 2014 Audit Engagement letter from Johnson and Block and stated the Clerk’s signature is 
needed. 
 
The Board reviewed the 2013-14 Budget update.   
 
Mr. Kolden reviewed an update on the 2014-15 budget and reviewed the Baird Financial model for the Distrct. 
 
The Board reviewed a financial update on the Neillsville property.  The current figures show the District should be 
out of the red by 2015.   
 
Mr. Kolden reviewed the 2014-15 initial staffing projections.   Any new hires or reductions will need Board action. 



 
Mr. Kolden reviewed the Administrative Procedure for application of Handbook Language Part III, Section 7.03(c) 
Eligibility Requirements – Skill Increments.  The administrative procedures are written “rules” for how we 
administer the Handbook or Board Policies. 
 
Mr. Kolden reviewed the Student Accident Insurance and stated he would recommend not renewing this for a savings 
to the District of approximately $23,000. 
 
Motion by Mrs. Ploeckelman, seconded by Mrs. Krueger to approve the 66:0301 agreement with Spencer for the 
NTC Early Childhood Certificate program as presented.  Voice vote – motion carried. 
 
Motion by Mr. Elmhorst, seconded by Mrs. Krueger to approve the Little Stars structure and configuration as 
presented.  Voice vote – motion carried. 
 
Motion by Mr. Elmhorst, seconded by Mr. Pinter to approve the high school, middle school and elementary student 
handbooks as presented.  Voice vote – motion carried. 
 
Motion by Mrs. Ploeckelman, seconded by Mr. Elmhorst to approve the Strategic Planning Progress Monitoring 
Cycle as presented.  Voice vote – motion carried. 
 
Scheduled Board of Education Meetings: 
 Personnel Committee Meeting – May 6, 2014 – 6 PM CDEC 
 Facilities and Transportation Committee Meeting – May 13, 2014 – 6 PM CDEC 
 Financial Affairs Committee Meeting – May 19, 2014 – 7:00 PM CDEC 
 Regular Board of Education Meeting – May 19, 2014 – 7:30 PM CDEC 
 Policy and Curriculum Committee Meeting – May 21, 2014 – 7 PM CDEC 
 
Motion by Mr. Pinter, seconded by Mr. Elmhorst, to adjourn the meeting.  Voice vote - motion carried.  Meeting 
adjourned. 
 
Respectfully Submitted: 
 
 
 
 
Eric Elmhorst, Clerk                                                                      Kristen Seifert, Reporting Secretary 



YOU ARE INVITED 
END OF YEAR CELEBRATION 

FRIDAY, JUNE 6, 2014 
EL NORTENO RESTAURANT 

CURTISS, WI 
 

The School District of Colby would like to extend an invitation for you to attend the end 
of year celebration festivities on June 6, 2014. 

 
Employees who have reached specific years of service will be recognized, along with  

retirees.   Don’t forget about the door prizes, which are even BIGGER AND BETTER this 
year.  All employees are encouraged to attend.  This is a great opportunity to spend time 

with your fellow employees and help honor those dedicated members of our staff.   
 

These festivities will be held on Friday, June 6, 2014, at El Norteno Restaurant, Curtiss, 
WI.  Lunch will begin at 1:30 PM with the Celebration of Service and prizes to follow.   

 
Please detach and return the RSVP below to Kristen Seifert at CDEC by Wednesday,  
May 28, 2014.  This RSVP will also be your registration for the awesome door prizes! 

 
 
  
 Name:             

 
 
     I will be attending. 
  
  
     I will not be attending. 













































































Summer School 2014

Teacher 1st Hour (8:30-9:30) 2nd Hour (9:45-10:45) 3rd Hour (11:00-12:00)
C. Olson Grades 1-3 (MS 119) Grades 1-3 (MS 119) Grades 1-3 (MS 119)

Down on the Farm Down on the Farm Down on the Farm 

M. Stewart Grades 1-2 (MS 116) Grades 1-2 (MS 116) Grades 1-2 (MS 116)
Walk in the Woods Walk in the Woods Walk in the Woods 

M. Guy Grades 4-8 (MS Gym)
Volleyball 

M. Guy/V. Knautz Grades 1-8 (Elem Gym) Grades 1-8 (Elem Gym)
Bowling Bowling 

M. Boor Grades 1-2 (101) Grades 1-2 (101) Grades 1-2 (101)
Crafts for Kids Brain Boosters Crafts for Kids 

T. Horacek Grades 3-6 (117) Grades  1-2 (117) Grades 2-3 (117)
Math Games Story Hour Math Mania

J. Peterson Grades 1-2 (119) Grades 1-2 (119) Grades 1-8 (Elem Gym)
Bean Sprouts Bean Sprouts Soccer

T. Carl Grades 5-8 (MS 126) Grades 5-8 (MS 126) Grades 4-8 (MS Gym)
Water Rockets Water Rockets Basketball 

W. Cihlar Grades 1-5 (MS 115) Grades 1-5 (MS 115) Grades 1-5 (MS 115)
Interactive Learning Candyland Candyland

L. Underwood Grades 3-4 (Elem Gym) Grades 1-8 (MS Gym) Grades 4-5 (HS Cafeteria)
Floor Hockey 3-4 Soccer Stunts/Tumbling

J. Wolf Grades 3-8 (MS Com Lab) Grades 3-8 (MS Com Lab) Grades 1-8 (MS 109)
Geocaching Geocaching Lawn Games

K. Pankratz Grades 6-8 (HS Gym)
Summer Games 6-8

K. Pankratz/ Grades 3-5 (HS Gym) Grades 3-5 (HS Gym)
J. Kleinschmidt Summer Games 3-5 Flag Football 

J. Kleinschmidt Grades 2-8 (HS Art)
Creative Drawing

J. Rosemeyer/M. Tesmer Grades 2-8 (HS Pool) Grades 2-8 (HS Pool) Grades 2-8 (HS Pool)
Super Swimmers Super Swimmers Super Swimmers 



Summer School 2014

A. Denzine Grades 3-8 (HS 501) Grades 3-8 (HS 501) Grades 3-8 (HS 501)
Cooking for Kids Cooking for Kids Cooking for Kids 

J. Bach Grades 3-8 (120) Grades 2-8 (120) Grades 2-8 (120)
Cool Creations Chess Chess 

T. Feiten Grades 2-4 (MS 127) Grades 3-8 (MS 127) Grades 3-8 (MS 127)
Use Your Noodle Sizzling Science Sizzling Science 

C. Meyers/Y. Calzada Grades 1-8 (MS LMC) Grades 1-8 (MS LMC) Grades 1-8 (MS LMC)
ELL ELL ELL

B. Medenwaldt/M. Hagen Grades 3-4 (102) Grades 3-4 (102) Grades 3-4 (102)
Math/Read Enrich Math/Read Enrich Math/Read Enrich 

Write Illustrate

M. Wavrunek Grades 3-6 (MS Art) Grades 3-8 (MS Art)
Art, Craft, Beads Gardening/Crafts

J. Cardiff Grades 3-5 (MS Band)
Guitar

J. Sweda/T. McClellan Grades 5-7 (MS 110/113) Grades 5-7 (MS 110/113) Grades 5-7 (MS 110/113)
June and August Math/Read Enrich Math/Read Enrich Math/Read Enrich 

S. Voss/L. Underwood/ Grade 1 (159/114/158) Grade 1 (159/114/158) Grade 1 (159/114/158)
V. Stewart Funtastics Funtastics Funtastics 

K. Rannow Grades K-4 (150) Grades K-4 (150) Grades K-4 (150)
Kids Book Cook Kids Book Cook Kids Book Cook 

L. Rittenberry/D. Seidel Age 4 (Little Stars) Age 4 (Little Stars) Age 4 (Little Stars)
Preschool Fun Preschool Fun Preschool Fun

K. Gustafson/J. Rucker Ages 4-5 (HS 502) Ages 4-5 (HS 502) Ages 4-5 (HS 502)
Intro to PreSchool Intro to PreSchool Intro to PreSchool

J. Schnabel/J. Kurz Gr Kind (109/105/106)) Gr Kind (109/105/106)) Gr Kind (109/105/106))
B. Thums Intro Kindergarten Intro Kindergarten Intro Kindergarten 

L. Kirker 8th grade rem ( MS 111) 8th grade rem ( MS 111) 8th grade rem ( MS 111)



Summer School 2014

J. Spindler/K. Spindler Musical (MS Choir)

K. Spindler HS Show Choir Camp

M. Ploeckelman Tractor Safety 
June Abbotsford

M. Ploeckelman FFA State Convention
June

M. Ploeckelman FFA Leadership
June

J. Rosemeyer/T. Carl Weight room
June/July/August

M. Guy Lifeguarding (HS Pool)
June

J. Krauss/K. Bay/V. Knautz Accuplacer
June 

T. Grinker/V. Knautz/ HS Remedial Class
M. Sieracki/S. Henaman/ Odyssey Ware
K. Bay Math
June/July/August Science

Social Studies
English

Be offering at least 54 different class options
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The mission of the Chromebook program in Colby School District is to create a collaborative learning 

environment for students. This environment will enable and support students and teachers to 

implement transformative uses of technology while enhancing students’ engagement with content and 

promoting the development of self-directed and lifelong learners. 

 

Colby School District endeavors to prepare students for an ever-changing world that sees technological 

advancements happening at a rapid rate and is committed to preparing students for whatever path they 

choose after high school. 
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TABLE OF CONTENTS 

1. RECEIVING YOUR CHROMEBOOK 
a. Probationary Student Privileges 

b. Student purchased Chromebooks 

2. RETURNING YOUR CHROMEBOOK 

3. TAKING CARE OF YOUR CHROMEBOOK 

a. General Precautions 

b. Carrying Chromebooks 

c. Screen Care 

4. USING YOUR CHROMEBOOK AT SCHOOL 

a. Chromebooks left at home 

b. Chromebooks under repair 

c. Charging your Chromebook 

d. Backgrounds and Passwords 

e. Account Access 

5. MANAGING & SAVING YOUR DIGITAL WORK WITH A CHROMEBOOK 

a. Saving to your Google Apps Account 

b. Saving to removable storage devices 

c. Saving to your Chromebook 

6. OPERATING SYSTEM ON YOUR CHROMEBOOK 

a. General Information 

b. Updating your Chromebook 

c. Virus Protections & Additional Software 

d. Inspection 

e. Procedures for Restoring your Chromebook 

7. ACCEPTABLE USE GUIDELINES CHROMEBOOK 

a. General Guidelines 

b. Privacy and Safety 

c. Legal Property 

d. Email Electronic Communication 

e. Consequences 

8. PROTECTING & STORING YOUR CHROMEBOOK 

a. Chromebook Identification 

b. Account Security 

c. Storing Your Chromebook 

d. Chromebooks left in Unsupervised Areas 

9. REPAIRING/REPLACING YOUR CHROMEBOOK 

a. Vendor Warranty 

b. Chromebook Insurance Options 

10. CHROMEBOOK TECHNICAL SUPPORT 

 



4 / 2 0 1 4  

3 | P a g e  
 

1. RECEIVING YOUR COMPUTER 

 

 Chromebooks will be distributed within the first two weeks of each school year.  There will be a 

mandatory $20 Technology fee per year for this device. An optional insurance option for 

students who wish to remove the Chromebook from school property is available for an 

additional $20. 

 With four years of paid technology fees, the Chromebook will become property of the 

Parent/Student at the end of the school year.   

 Parents/Guardians and students MUST sign and return the Colby Chromebook agreement 

document before the Chromebook can be issued to their child. This Chromebook Administrative 

Policy Handbook outlines the procedures and policies for families to protect the Chromebook 

investment for the Colby School District.  

 Chromebooks will be collected at the end of each school year and students will retain their 

original Chromebook each year while enrolled at Colby. 

To protect the assets of the Colby School District, some students will be required to turn in their 

Chromebooks to the charging cart: location to be determined by the building principal at the end of 

each day for a period to be determined unless otherwise specified in the Acceptable Use Policy. 

The cart will secure the equipment during the evening and the student will be allowed to check it back 

out on a daily basis. 

Students who will be included as probationary will be the following: 

 Students who have violated the Acceptable Use Policy during the current or previous semester. 

 Students who choose to purchase their own device do not rescind the District’s right 

to inspect the device at any time while on school district property. 

 

2. RETURNING YOUR CHROMEBOOK 

All Chromebooks must be returned following the guidelines posted in respective buildings.  

 Students leaving the District must return district owned Chromebooks to an ADULT at the MAIN 

OFFICE or the IT Staff.  

 Any Chromebook not returned will be considered stolen property and law enforcement agencies 

may be notified.  

 At the end of four years with this device, the Chromebook will become property of the 

Parent/Student.  
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3. TAKING CARE OF YOUR CHROMEBOOK 

Students are responsible for the general care of the Chromebook they have been issued by the school. 

Chromebooks that are broken, or fail to work properly, must be taken to the IT Department as soon as 

possible so that they can be taken care of properly. Do not take Chromebooks to and outside computer 

service for any type of repairs or maintenance.  

 No food or drink is allowed next to your Chromebook while it is in use. 

 Cords, cables, and removable storage devices must be inserted carefully into the 

Chromebook. 

 Never transport your Chromebook with the power cord plugged in.  Never store your 

Chromebook in your carry case or backpack while plugged in. 

 Students should never carry their Chromebooks while the screen is open. 

 Chromebooks must remain free of any writing, drawing, or stickers UNLESS the 

Chromebook is protected with removable skin.  An identification label with the 

student’s name is acceptable on the Chromebooks. 

 Vents CANNOT be covered.  

 Chromebooks must have a Colby School District asset tag on them at all times and this 

tag must not be removed or altered in any way. If the tag is removed disciplinary actions 

may result.  

 Chromebooks should never be left in a car or any unsupervised area. 

 Students are responsible for bringing completely charged Chromebooks for use 

each school day. 

 For screen adjustment do not grasp screen by wrapping hand around screen, your 

thumbs will likely shatter the screen. 

 

 Transport Chromebooks with care. 

 Chromebook lids should always be closed and tightly secured when moving.  

 Never move a Chromebook by lifting from the screen.  Always support a 

Chromebook from its bottom with lid closed. 

 The use of the provided case is strongly encouraged. 

 Heavy objects should never be placed on top of Chromebooks. 

 It is strongly advised that the Chromebook/case not be crammed into your backpack.  
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 The Chromebook screens can be easily damaged! The screens are particularly 

sensitive to damage from excessive pressure on the screen. 

 Do not lean or put pressure on the top of the Chromebook when it is closed. 

 Do not store the Chromebook with the screen in the open position. 

 Do not place anything near the Chromebook that could put pressure on the screen. 

 Do not place anything in a carrying case or backpack that will press against the 

cover. 

 Do not poke the screen with anything that will mark or scratch the screen surface. 

 Do not place anything on the keyboard before closing the lid (e.g. pens, pencils, or 

disks). 

 Clean the screen with a soft, dry microfiber cloth or antistatic cloth. 

 Be cautious when using any cleaning solvents; some individuals may have allergic 

reactions to chemicals in cleaning solvents and some solvents can even damage 

the screen. Try to always use water dampened towel or a highly diluted solvent. 

 

4. USING YOUR CHROMEBOOK AT SCHOOL 

 Chromebooks are intended for use at school each day. 

 In addition to teacher expectations for Chromebook use, announcements, calendars and

schedules may be accessed using the Chromebook. 

 Students must be responsible to bring their Chromebook to all classes, unless 

specifically advised not to do so by their teacher. 

 If students leave their Chromebook at home, they will be allowed to phone their 

parent/guardian to bring it to school. 

 If unable to contact parents, the student may have the opportunity to use a 

replacement Chromebook from the IT department if one is available. 

 Repeat violations of this policy may result in disciplinary action. 
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 Loaner Chromebooks may be issued to students when they leave their Chromebook for 

repair at the IT Department as available.  

 Students using loaner Chromebooks will be responsible for any damages incurred 

while in possession of the student.  Student will pay full replacement cost if it’s lost 

or stolen. [Reference: ] 

 Chromebooks must be brought to school each day fully charged. 

 Students need to charge their Chromebooks each evening. 

 Repeat violations of this policy may result in disciplinary action. 

 Charging carts will be available in the LMC’s with the ability to temporarily exchange 

your Chromebook for a charged Chromebook while yours charges. 

 Inappropriate media may not be used as a screensaver or background. 

 Presence of guns, weapons, pornographic materials, inappropriate language, 

alcohol, drug, gang related symbols or pictures will result in disciplinary actions. 

 Take care to protect your password. Do not share your password. 

 

 Students will only be able to login using their 1010****@colby.k12.wi.us (school 

email) account. 

 Students should always use the Chromebook with their own account. 

 Make sure you are not in guest mode or you will not be able access your Chrome 

extensions. 
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5. MANAGING & SAVING YOUR DIGITAL WORK WITH A CHROMEBOOK 

 Google Docs is a suite of products (Docs, Presentations, Drawings, Spreadsheets, 

Forms) that lets you create different kinds of online documents, work on them in real 

time with other people, and store your documents and your other files  all online. 

 With a wireless Internet connection, you can access your documents and files from 

any Chromebook, anywhere in the world. 

 All items will be stored online in Google Cloud environment. 

 

6. OPERATING SYSTEM ON YOUR CHROMEBOOK 

 When a Chromebook starts up, it updates itself automatically, so it has the latest 

and greatest version of the Chrome operating system without you having to think 

about it. No need for time-consuming installs, updates, or reimaging. 

 

 With defenseindepth technology, the Chromebook is built with layers of protection 

against malware and security attacks. 

 And since files are stored in the cloud, there’s no need to worry about lost 

homework. 

 

 If your Chromebook needs technical support for the operating system, all support 

will be handled by the district IT Department. 

 Chromebooks can seamlessly access Google Apps for Education suite of 

productivity and collaboration tools, as well as apps available in the Chrome Web 

Store and content across the entire web. 
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7. ACCEPTABLE USE GUIDELINES 

 Acceptable Use Policy Enforced;  http://www.colby.k12.wi.us/cms_files/resources/3631exhibit4.pdf  

 Students will have access to all available forms of electronic media and 

communication which is in support of education and research and in support of the 

educational goals and objectives of the Colby School District. 

 Students are responsible for their ethical and educational use of the technology 

resources of the Colby School District. 

 Access to the Colby School District technology resources is a privilege and 

not a right. Each employee, student and/or parent will be required to follow the 

Acceptable Use Policy. 

 Transmission of any material that is in violation of any federal or state law is 

prohibited. This includes, but is not limited to the following: confidential information,  

copyrighted material, threatening or obscene material, and viruses. 

 Any attempt to alter data, the configuration of a Chromebook, or the files of another 

user, without the consent of the individual, building administrator, or technology 

administrator, will be considered an act of vandalism and subject to disciplinary 

action in accordance with the student handbook and other applicable school 

policies. 

 Do not go into chat rooms without permission. If applicable, teachers may create 

discussion groups for communication among students for educational purposes. 

 Do not open, use, or change files that do not belong to you. 

 Do not reveal your full name, phone number, home address, social security number, 

credit card numbers, password or passwords of other people. 

 Remember that storage is not guaranteed to be private or confidential as all 

Chromebook equipment is the property of the Colby School District. 

 If you inadvertently access a website that contains obscene, pornographic or 

otherwise offensive material, exit the site immediately. 

 Comply with trademark and copyright laws and all license agreements. Ignorance of 

the law is not immunity. If you are unsure, ask a teacher or parent. 
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 Plagiarism is a violation of the student policy. Give credit to all sources used, 

whether quoted or summarized. This includes all forms of media on the Internet, 

such as graphics, movies, music, and text. 

 Use or possession of hacking software is strictly prohibited and violators will be 

subject to discipline. Violation of applicable state or federal law, including the 

Wisconsin Penal Code, Computer Crimes, will result in criminal prosecution or 

disciplinary action by the District. 

 

 Always use appropriate and proper language in your communication. 

 Do not transmit language / material that may be considered profane, obscene, 

abusive, or offensive to others. 

 Do not send mass emails, chain letters or spam. 

 Email & communications sent / received should be related to educational needs. 

 Email & communications are subject to inspection by the school at anytime. 

 

 The student in whose name, system account, and Chromebook hardware is issued 

will be responsible at all times for its appropriate use. 

 Noncompliance with the policies of this document or the Responsible Use of the 

Internet/CSD AUP, will result in disciplinary action. 

 Electronic mail, network usage, and all stored files shall not be considered 

confidential and may be monitored at any time by designated district staff to ensure 

appropriate use. 

 The district cooperates fully with local, state or federal officials in any investigation 

concerning or relating to violations of computer crime laws. 

 Contents of email and network communications are governed by the Wisconsin 

Open Records Act; proper authorities will be given access to their content. 

 

 The use of Chromebooks at home is encouraged, but not required.  

 Chromebook care at home is as important as in school; please refer to the care 

section. 
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 Transport your Chromebook in a case or protected backpack. 

 

8. PROTECTING & STORING YOUR CHROMEBOOK 

 Student Chromebooks will be labeled in the manner specified by the school. 

 Chromebooks can be identified in several ways: 

 Record of district asset tag and serial number 

 Individual user account name and password 

 Chromebooks are the responsibility of the student.  This device will be yours for the 

duration of your time at CSD.  Take good care of it! 

 Students are required to use their colby.k12.wi.us domain user ID and password 

to protect their accounts and are required to keep that password confidential. 

 

 When students are not using their Chromebook, they should store them in their 

locked locker. 

 Nothing should be placed on top of the Chromebook when stored in the locker. 

 Students are encouraged to take their Chromebooks home everyday after school, 

regardless of whether or not they are needed. 

 Chromebooks should not be stored in a student’s vehicle at school or at home for 

security and temperature control measures. 

 

 Under no circumstances should Chromebooks be left in an unsupervised area. 

 Unsupervised areas include the school grounds and campus, the cafeteria, 

computer labs, locker rooms, LMC, unlocked classrooms, dressing 

rooms and hallways. 

 Any Chromebook left in these areas is in danger of being stolen. 

 If an unsupervised Chromebook is found, notify a staff member immediately. 
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 Unsupervised Chromebooks will be confiscated by staff. Disciplinary action 

may be taken for leaving your Chromebook in an unsupervised location. 

 

9. REPAIRING/REPLACING YOUR CHROMEBOOK 

 The equipment vendor has a one year hardware warranty on the Chromebook. 

 The vendor warrants the Chromebooks from defects in materials and workmanship. 

 This limited warranty covers normal use, mechanical breakdown or faulty 

construction and will provide normal replacement parts necessary to repair the 

Chromebook or Chromebook replacement. 

 The vendor warranty does not warrant against damage caused by misuse, abuse, 

accidents or Chromebook viruses. 

 Please report all Chromebook problems to the Technology Help Desk. 

 The Colby School District will provide insurance for student Chromebooks for $20 in 

addition to the technology fee.  

 There is a limit of 2 claims per year for Chromebooks for damages. 

 Please contact IT staff for repairs or claims.  

 Serial number on bottom of the unit must be intact in order to make claim. 

 Insurance does not cover loss or theft.  

 

10. CHROMEBOOK TECHNICAL SUPPORT 

ALL REPAIRS must be completed by the district IT STAFF  

 

Services provided include the following: 

 Hardware maintenance and repairs 

 Password resets 

 Coordination and completion of warranty repairs 

 Distribution of loaner Chromebooks 
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Student Pledge for Chromebook Use:  

I, _______________________________, (print student’s name) agree to the following conditions:  

1. I will follow all of the policies and regulations included in the Chromebook Policy, Procedure, and Information    

handbook while at school as well as outside of the school day.  

2. I will file a police report in case of theft, vandalism, and other acts covered by insurance.  

3. I agree to return the District Chromebook and power cord in good working condition.  

Parent Pledge  

I, ________________________________, (parent’s name) recognize that it is my responsibility to restrict access to all 

controversial materials and I will not hold the school district or its employees or agents responsible for any materials 

acquired by my child. I will assume full responsibility for any harmful or illegal content on the Chromebooks. I also will take 

full responsibility for any damage that occurs to the  

Chromebook while the device is in my child’s possession. I hereby give permission to allow my child to check out a 

Chromebook for the current school year.  

Agreement  

I agree to the stipulations set forth in the above documents including the Chromebook Policy, Procedures, and 

Information; the Acceptable Use Policy; Chromebook Protection Plan, the Student Pledge for Chromebook use.  

Student Name (Please Print):_________________________________________________  

Student Signature: Date: ____________________________________________________ 

Parent Name (Please Print): __________________________________________________ 

Parent Signature: Date: _____________________________________________________ 

Individual school Chromebook computers and accessories must be returned to the Technology Department at the end of 

each school year.  

Students who graduate early, withdraw, are suspended or expelled, or terminate enrollment at CSD for any other reason 

must return their individual school Chromebook computer on the date of termination. 





2014-15 Staffing Plan 

Administrative Actions: 
 
Open Kindergarten position – (expiration of a 1 year contract) 
 Posted internally, will most likely transfer a teacher at their request. 
 
Open 4K/EC position – (retirement) Post and hire 

Position Posted, will screen, interview and hire. 
 

Food Service – NOT fill a current open position (Fund 50) 
HS Spanish – not renew current 66.0301 with Thorp (low enrollment doesn’t require this) 
HS Family And Consumer Sciences – (resignation), review position and hire at a potentially reduced FTE 

Since these are NOT filling or FTE reductions to open position (no individual in this positions),  
we will simply not hire or hire at an equal or reduced FTE. 

 
Title I / RtI position – determine plan for 2014-15 (will change with current staffing) 

Maintain the RtI integration through the 6/2015 as planned.  Maintain the current individual in 
the Read 180 position through 6/2015.  Effective 7/1/2015, the position ends and the individual 
returns to previous position (Read 180) 

 
 

Personnel Requiring Board Action: 
Elem. Lunch Room Supervision – Reduce 1 of the 2 hour position (Fund 50) 
Little Stars Aide positions – TWO 20 hour positions would be eliminated (both are shared with ICAA) 

These positions HAVE individuals currently in them.  The elimination of these positions; will 
require Board approval. 
 

Substitute Calling positions – need to increase compensation 
 This requires additional compensation, thus will come to the Board. 
 
Little Stars Aide position – ADD 1 28/hr week position (replaces the two 20 hour positions eliminated) 
SPED Aide – add a part time aide position to reduce OT for current staff riding the bus with a student 
with health concerns.  3 hours per day (1.5 hours AM and 1.5 hours PM). 
Sustainability Coordinator – Create an extra duty position for maintenance of our sustainability efforts. 
ELL Coordinator – currently .5 FTE, Add. 5 FTE and return to a full time position. Plan to add .33 FTE for 
2014-15 (add to the current .5 FTE ELL Coordinator), maintain the .27 FTE Read 180 position for a 1.0 FTE 
position.  For 2015-16, add an additional .27 FTE ELL Coordinator as the individual filling the RtI position 
will return to Read 180. 
 

These would be new positions or increased FTE; since these are new or increased hours, these 
require Board approval. 
Post, interview and hire for these. 
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